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COURSE RESERVES LIST AND BOOKS 

 
COURSE PREFIX                                               

CURRENT TERM: ______________________  AND NUMBER: _______________________ 
 
DEPARTMENT:    ______________________  INSTRUCTOR:   _______________________ 
 
ROOM:                 ______________________  PHONE:             _______________________ 
 
CAMPUS ADDRESS: _____________________________________________________________________ 
 
EMAIL ADDRESS:     _____________________________________________________________________ 
 

Indicate “PERSONAL” if personal copy is used 
 

 
         CALL #                                AUTHOR                                                          TITLE                                               PERSONAL           # OF COPIES       
 

(for more space turn to the back) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     

     

     

     

     

     

     

 
ELECTRONIC RESERVE (SCANNED):   YES _______ NO ________ 
 
PLACE ON SHELF:     YES _______ NO ________ 
 
CHECKOUT TIME (CIRCLE):     30 min       1hr       2hrs       24hrs       3days       5days       7days 
 
CAN IT LEAVE THE LIBRARY:    YES ________ NO ________ 
 
DATE TO BE REMOVED FROM SHELF AND/OR ONLINE: __________________________ 
 
ITEMS TO BE (CIRCLE):  MAILED BACK         OR          PICKED UP (if not picked up, we will mail it back) 
 
 
 
                 When the above material includes copyrighted material: 

   I accept responsibility for conforming to copyright law. 
 
LIBRARY USE ONLY: 
 
 
DATE RECEIVED: _____________________ 
TIME RECEIVED: _____________________ 
SUPERVISOR INITIAL: _________________ 

 
    
                                                      ___________________________________________________ 
                                                                
                                                                                            SIGNATURE 
 
 

NOTICE CONCERNING COPYRIGHT RESTRICTIONS 

The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other reproductions of copyrighted 
material. Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction. One of 
these specific conditions is that the photocopy or reproduction is not to be "used for any purpose other than private study, scholarship, or research." If 
a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess of "fair use," that user may be liable for copyright 
infringement.  The UCF Libraries reserves the right to refuse a request if, in its judgment, fulfillment of the request would involve violation of 
copyright law. 
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